Instructions for the book scanner Minolta PS 7000

First switch on the scanner (red power plug on the table and the switch on the left side
of the scanner) and only than the PC!

The PC has an Eawag hard disc. No access is possible to the Empa network!!

Starting Windows-XP: Username: eaguest
Password: eaguest.

STARTING

Double click the short cut "SRZ ProScan" on the desktop.

) <4+—— to start: double click ProScan

SRZ Proscan

Enter Username and password: Benutzername: eaguest
Kennwort: eaguest

Kennwort eingeben

B enutzemanme; |eaguest oK |
Kenmwort, [ Abbrechen

After the “SRZ ProScan” Software is running, press the orange button "Stapel begin-
nen" on the scanner’s keyboard.

Stapel
beginnen

Write a name for your PDF in the box “Stapelname” (here e.g. "TESTSCAN-01") and
press "Enter".

Stapelname

|TESTSCAN-O|
B
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Place the book you want to scan on the board (straight to the upper border, with the
pages to be scanned facing up) and choose the size of the document reading the
sizes written in the middle of the board B4, B5, A4... (always choose the next larger
size).

Enter the corresponding size with the light blue buttons of the scanner’s keyboard (on
the left) (here e.g. “B5 quer”).

B5 quer

Then press the yellow button "1 Rahmen”.

1 Rahmean

SCANNING

Press the book gently with your fingers on its left and right side on the board. Start the
scanning process with either the left or the right long button on the board. You have to
press it quite hard.

After the scanning of the first page you have to adjust the green frame on the compu-
ter's screen. Move, enlarge or reduce the frame by clicking on it (it will be red and can
be adjusted). The frame’s content is the content of the PDF page!

M1Attention: Only what’s inside the frame will be scanned and thus saved in the
PDF!!!

After placing and scaling the frame correctly for the first page, it can be duplicated by
pressing the blue button "2 Rahmen®.

The active one of the two frames is always red, the other one green (change their sta-

tus by clicking on them).
Placing and scaling first one frame and then duplicating it by pressing the “2 Rahmen* button has the
advantage that both frames, that is, both sides of the PDF, will have the same size.
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Turn the page of the book and scan the following pages. On the left side of the com-
puter’s screen the scanned pages are listed and can be selected, deleted or moved by
clicking on them (see more in the last section, p.5).

If the light of the long buttons is red instead of green, the scanner is in a sleeping
mode and the button has to be pressed twice.

IIAttention: Always give a look on the computer’s screen to see if the scanned text is
within both frames. If not, rescale and replace the frames!!!

The scanner could report the following errors: Buchdicke nicht erkannt
Buch.zur.o.Blt.Scan.einst

Just ignore them and start again with the scanning of the pages. The button has to be
pressed twice.

FINISHING

When you are finished with the scanning (and you did potential corrections, see for
that the last section, p.5) press the orange button "Stapel abschliessen” to finish the
scanning process.

Stapel
abschliessen
By pressing "Stapel beginnen" you can start with the scanning of an other book,
Stapel

beginnen

or you click on the minimize button in the top right edge of the window of the “SRZ

ProScan” program.
T A=

PDE-FIL E
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Your scanned PDF file is stored locally on C in the directory “c:\ProScan Ablage*.
Shortcut on the desktop:

® <«—— your PDF is here

'™ ProScan Ablage

File Edit Wiew Favorites Tools  Help | z"
73 iy (
L)Back - Q - l_ﬁ ﬂSearch H-___ Folders -
Address I[ﬁ C:"Proscan Ablage j Gu
[CITESTSCAN-01
File and Folder Tasks A [D)old scans Saug2006

: B TESTSCAN-O1.pr
hj Make a new Folder S

&3 Publish this Folder ko the
wieh

»

Other Places
e Local Disk (€1 here’s the scanned PDF

My Documents
i My Computer
W) My Metwork Places

<%

Details

The folder ,TESCAN-01" contains the TIFF files of every single scanned page, and, at
the end, the whole PDF file.

& TESTSCAN-01 i ] 4
File Edit “iew Favorites Tools  Help | a’
ey (
@ Back - Q - Lﬁ pSearch IL__ Folders -
Address | C:\Proscan Ablage\TESTSCAN-D1 RaN=
= | Mame =~ I Size I Type I Date Modified
(@) Picture Tasks nuunuunl Z7KB Microsoft ... 08.08.2006 17:39 .
[21 0000000z 30KE Microsaft ... 05.08,2006 17:39 \ TIFE-files of
77 View as a slide show (2] noonoon 31KE Microsoft ... 08.08.2006 17:40 :"“" the scanned
@ Order prints orline nuunuum 30KE Microsoft ... 08.08.2006 17:40
Ujky Print pictures [Zl0oo0000s 14KB Microsaft ., 08.08.2006 17:40 t"‘"ﬁ pages
-{O
o ) THTESTSCAN-01  18'253KE  Adobe Acr... 05.08.2006 18:51
@ Copy all items to CD

»

File and Folder Tasks

=9 Make anewFolder the scanned PDF-files

& Publish this folder ko the
\Web

vI(I I _’I

ACCESS TO YOUR PDE FILE
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To get access to your PDF file from your own computer, the PDF has to be transferred
to the personal Scratch Disc on “Osiris“ (only for Eawag employees) or to the
server “library” (\Library\scans). The latter is accessible from both Eawag AND
Empa. Shortcuts on the desktop:

<+—— eawag scratch disk

<+—— empa and eawag scratch disk: \\library\scans

POSSIBLE CORRECTION TOOLS

Fingers holding the pages flat, holes, margins, shadows,... could be visible on the
scan. They all can be deleted. Further, askew pages can be straightened and the
order of the pages can be changed. However, it is best to scan first all the pages and
only at the end, but before finishing the scanning process, to do the corrections.

On the left of the screen you see the pages consecutively numbered. They can be
opened by clicking on these numbers.

e With the right mouse button clicking on the respective page numbers on this list,
the pages can be deleted or their order changed by cutting one page and inser-
ting it at the desired place (if, e.g., one of the first pages had to be rescanned
afterwards).

By pressing the right mouse button within the displayed page or with "Bildbearbeitung”
from the menu list, you can apply corrections, so, e.g.:

e Straight the text with the commands “Deskew" or "Manueller Deskew".

e Erase unwanted shadows with the command "Radiergummi®.

Please neither turn the computer nor the scanner off!

Instructions for the book scanner Minolta PS 7000 Page 5 of 5
Monika Zemp, Bas den Brok, Maura Vonmoos 29.10.2007



